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OFFICE OF THE ASSISTANT SECRETARY OF THE ARMY

(MANPOWER AND RESERVE AFFAIRS)

CIVILIAN PERSONNEL POLICY

TERMINATING/EXTENDING NOT TO EXCEED (NTE) ACTIONS

(EXCLUDING SYSTEM GENERATED ACTIONS, E.G.,

TERMINATION OF DETAIL, EXPIRATION OF

TIME-LIMITED APPOINTMENTS)

1.  PURPOSE:  Proscribes procedures for processing termination and/or extension of NTE actions. 

2.  APPLICABILITY:  This SOP applies to all activities serviced by a CPAC and a CPOC.  The SOP does not cover systems generated actions, e.g., termination of details and expiration of time-limited appointments. 

3.  PROCESSES AND RESPONSIBILITIES:  


a.  The manager uses Regional Application to monitor the NTE dates of employees on time-limited actions.  The manager submits an SF 52 extending or terminating the personnel action to the CPAC 31 or more days before the NTE date.  The NTE action is terminated on the NTE date if the manager does not submit an SF 52.  [Block 1]


b.  The CPAC reviews the action, advises the manager on options, and sends the action to the CPOC.  [Block 2]


c.  The CPOC processes the action.  [Block 3 & 4]

4.  REFERENCES AND RELATED DOCUMENTS:


a.  CFR 335


b.  The Guide to Processing Personnel Actions

