Standing Operating Procedure No. S13



October 1998

ASSISTANT SECRETARY OF THE ARMY

(MANPOWER AND RESERVE AFFAIRS)

CIVILIAN PERSONNEL POLICY

SELECTION FOR OVERSEAS ASSIGNMENT

1.  PURPOSE:   Prescribes procedures for processing employees selected for DA positions located overseas.  

2.  APPLICABILITY:  This SOP applies to all activities serviced by a CPAC and a CPOC.  


3.  PROCESSES AND RESPONSIBILITIES:  



a.  The selecting official makes a selection.  [Block 1] 



b.  The gaining CPAC makes a tentative job offer and informs the CPOC.  The gaining CPAC sends a package of overseas forms and information to the selectee.  [Block 2]



c.  The selectee follows the instructions in the package, provides the requested information, and returns the appropriate forms.  [Block 3]



d.  The selecting official prepares travel orders and provides them to the selectee.  [Block 4]



e.  The losing or processing CPAC in CONUS provides counseling and assistance to the selectee on overseas processing requirements (physical exam, transportation, etc.), entitlements, and return rights.  [Block 5]



f.  The CPOC identifies the obligated position in DPCDS and sends the OPF to the new CPOC.  [Blocks 6 & 7]


4.  REFERENCES AND RELATED DOCUMENTS:



a.  DA Pamphlet 690-44, March 1998



b.  AR 690-300, Chapters 310 and 352.
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