Standing Operating Procedure No. 05



October 1998

ASSISTANT SECRETARY OF THE ARMY 

(MANPOWER AND RESERVE AFFAIRS)

CIVILIAN PERSONNEL POLICY

PRIORITY PLACEMENT PROGRAM

For MATCHING VACANCIES

(LOSING ACTIVITY)

1.  PURPOSE:  Proscribes procedures for the process of matching job vacancies through the DOD PPP. 

2.  APPLICABILITY:  This SOP applies to all activities serviced by a CPAC and a CPOC.  This SOP governs procedures at the losing activity.

3.  PROCESSES AND RESPONSIBILITIES:

a.  PPP qualifications determinations are the joint responsibility of the gaining and losing personnel offices.  The CPOC receives query information from a gaining activity regarding job duties, responsibilities, skills, knowledges, abilities, and any special job requirements.  When the CPOC and the gaining activity agree that the registrant is well qualified for the position, the CPOC extends a job offer.  If a qualifications dispute develops, the CPOC provides supporting information to the CARE Office, Component Coordinator, or the Regional Coordinator, as appropriate.  [Block 1]

b.  As an exception to the general rule, the CPAC advises the employee of job offers and entitlements when both the position and employee are serviced by the same CPAC.  In all other cases the CPOC performs this task.  [Block 2]

c.  The Regional Coordinator, CARE Office, or Component Coordinator resolves qualifications disputes and inform the gaining and losing offices.  [Block 3]

d.  The employee considers the job offer and accepts or declines within the period specified in the PPP Operations Manual.  The employee notifies the CPOC of the decision.  [Block 4]

e.  The CPOC notifies the manager, CPAC, and gaining civilian personnel office of the employee’s decision.  The CPOC updates the PPP.  [Block 5]

f.  The CPAC is involved in blocks 2 and 6 as an exception to the general rule.  The CPAC makes job offers only when the employee and the position are in the same CPAC.  [Block 6]

4.  REFERENCES AND RELATED DOCUMENTS:


a.  DOD PPP Operations Manual, July 1998


b.  DOD 1400.20-2-M, Counseling Manual for DOD Program for Stability of Civilian Employment, November 1993


c.  DOD 1400.25-M, Chapter 1800, DOD Priority Placement Program

