Attached: Death in Service Processing

Office of Personnel Management, the Department of Agriculture and the Department of Defense will be piloting an effort concerning Death In Service Processing.  This pilot will begin January 1 and will run through June 30, 1999.  During the month of April, OPM and the two agencies will discuss how it is working for OPM and the agencies.  Based on the results, OPM will consider implementing the process government wide.

The following process will be followed for all "normal" death occurrences.   However, for suspicious circumstances, preliminary notification would not be used until the circumstances have been resolved (murder, missing person, etc.)  The agency personnel office, upon notification of a death will confirm with the employee's supervisor the date of death.  The personnel office will then process immediately the following:

* SF-50

* Attach the Designation of Beneficiary form SF 3102 (retirement, if FERS)

* Attach all 2809s, (transcripts, as appropriate), complete memo transferring FEHB to OPM

* Complete 2800A, Agency certification for death in service 

* Complete summary of service, checking to see if the descendant had military service; if so,                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    indicate if deposit is paid.  Mark Preliminary on the top of the checklist, mark what is included.
*A cover memorandum stating that this is preliminary death case information.  Provide the survivor                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                information with address and phone number, and relationship.  Also provide the name of the name of                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             the point of contact, personnel office, address, and phone number.

* Send to Payroll for the Retirement Card to be attached.

Mail directly to: 
The Office of Personnel Management

 
 

Box 45

 


Attn:  Death in Service

 


Boyers, PA 16017

* Complete the SF 2821, "Certification of Life Insurance", sending copy 2 immediately to                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              OFEGLI.  The signatures will be two different signatures within personnel.  The second                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          signature will have the responsibility of reviewing the OPF, and the payroll system data to                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     ensure the correctness of the form.

 
* Attach FEGLI beneficiary form(s) (SF 2823s), if any

 
* Attach all SF 2817s, 176, etc

Mail directly to the life insurance office:

   
Office of Federal Employees Life Insurance

 
200 Park Avenue

 
New York, New York 10166-0114

Upon receipt of application for benefits, SF 2800 or 3104, with copies of marriage/birth certificates (if appropriate), and certified death certificate, and the SF 1519 on military service, the personnel office will mail directly to Boyers, PA.  The survivor may mail directly to Boyers without coming through the personnel office.

The FE 6, FEGLI Claim Form, with the certified death certificate, will be mailed by the personnel office

 to OFEGLI.

The claim for Unpaid Compensation with death certificate and any beneficiary form, will be forwarded payroll.

TSP SF 17 with death certificate should be mailed to the TSP Office. 
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