Quick Career Development Checklist

Date:_____

Short-range career goals (1-3 years):
Long-range career goals (3-10 years):

My Functional Chief Representative is: 

My Career Program Manager is:
Assistance he/she could provide:



My target position(s) are:  

1. 

2.

3.  
Required career path (positions/experiences)

1. 

2. 

3. 


Yes
No
Should Be
Action(s)

AAC member 










Know development strategies and

opportunities outlined in ACTEDS plan(s)





ECQs

Mastered and Demonstrated 
Development

Needed
Action(s) 



Leading People






Leading Change






Results Driven






Business Acumen






Building Coalitions/

   Communications




Other Factors
Yes
Needed
Action(s)

Self-assessment of ECQs




360 degree assessment of leadership skills




Broad experience - Variety of assignments




Supervisory experience






Education needed for target position




Established professional network




Have a mentor 






Market myself 






Research job market & prepare application(s)
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