Instructions for adjusting macro security settings in Excel should you receive this message when trying to open the Severance computation workbook.
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First you will need to open Excel as a blank workbook.

Then highlight “Tools”, “Macro” and then click “Security”.
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You will need to change the security setting from “High” to “Medium” then click “OK”. This will allow you to choose to “Enable” or “Disable” macros when you open up the Severance Computation Workbook. In order to use the program you will have to enable macros. 
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When you have done this you may close the workbook and open the Severance Computation Workbook.

