
Initial screen 
seen after 
accessing 
website 



Select “Complete 
Online and Print” 



Check “I have read and …” box 
and click “Submit 



Select “Apply Online” 
“Submit” option 



Complete and click on 
“Submit” 

Occupation should 
deployment 
occupation 

Employer is “DOD” 



EXAMPLE 



Complete and click 
“Next” 

Indicate whether or 
not this is permanent 
address 

Use personal email 
address 

Add additional phone 
numbers here – cell 
should be first one 
entered 



EXAMPLE 



Complete and click 
“Next” 

“Date of Trip” is 2 
weeks before 
deployment site 
report date 

“Date of Return” is 14 
months after “Date of 
Trip” date 



EXAMPLE 



Complete and click 
“Next” 



EXAMPLE 



Select “Passport 
Book”, complete 
prompted information 
and click “Next” 



EXAMPLE 



Answer each 
question, and follow-
up prompts as 
needed, and click 
“Next” 



EXAMPLE 



Enter all other LEGAL 
names (NOT 
nicknames) – Make 
sure to include ALL 
previous names (use 
“Add Another Name” 
as needed) – and click 
“Next” 



EXAMPLE 



EXAMPLE 



EXAMPLE 

If any information needs 
to be changed, click on 
“Edit” for that section or 
use the “Previous” button 

Click “Next” if/when all 
information is correct 



Select “Passport Book” 
and follow prompts and 
then click “Next” 



EXAMPLE 





Click the “I have read and 
…” box and then on 
“Create Form” 



EXAMPLE 

Member needs to email 
this completed form (PDF, 
NOT screen shots or any 
other substitutes), photos, 
and photo page of current 
passport for review 



EXAMPLE 



EXAMPLE 


