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MEMORANDUM FOR THE RECORD 
 
Deputy Assistant G1, Civilian Personnel Message (2016008) 
 
SUBJECT: Documenting Codes for Deployed Department of the Army (DA) 
Civilians 
 
NOTICE:  4 February 2016 
 
1. PURPOSE:  To reiterate to the HR Community the proper procedures to use for 
initiating personnel actions to document and code deployed Department of the Army 
Civilian employees in accordance with Department of Defense Instructions. 
 
2. REFERENCES: 
 
a. Memorandum, AG1-CP, 7 Nov 14, subject:  Documentation of Deployed  
Civilians. 
 
b. DoDD 1404.10,  DoD Civilian Expeditionary Workforce, dated 23 Jan 09. 
 
c. DoDI 1400.32, DoD Civilian Workforce Contingency and Emergency Planning  
Guidelines and Procedures, dated 24 Apr 95. 
 
d. Memorandum, CPMS, 8 Feb 2008, subject: Documentation of Defense (DOD) 
Civilian Employees Officially Assigned to Military Contingency Operations 
Overseas 
 
3. DISCUSSION:  The attached email from, Chief, Employment Policy Division, 
Office of the Assistant G-1 for Civilian Personnel, subject: Use of 
Temporary Reassignment under General Schedule dated 30 October 2010 is 
rescinded. As stated in reference 2a. above, Nature of Action (NOA) codes 
921, 922, and 923 should only be used for deployed Civilian employees. 
Deployed employees are those in support of emergency and combat operations by the 
military; contingencies; humanitarian missions; disaster relief; restoration of order; drug 
interdiction; and stability operations of the Department of Defense, as defined in 
reference 2b.  These employees are either placed in a temporary duty (TDY) or 
temporary change of station (TCS) travel status to theaters of operations. The NOA for 
employees on local temporary reassignments or details should use other 900 codes 
such as NOA 930, 931, and 932, as described in the Guide for Processing Personnel 
Actions, Chapter 14. 
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4. POINT OF CONTACT: Army G-1, Civilian Personnel, Employment Policy 
Division, Civilian Expeditionary Workforce Branch, Ms. Denetris Winston,  
denetris.a.winston.civ@mail.mil, and Ms. Baraka Byrd, 
baraka.n.byrd.civ@mail.mil. 
 

 
 

          \\SIGNED\\ 
Kerry Straight 

                Acting Director, AG1-CP 
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