DEPARTMENT OF THE ARMY
OFFICE OF THE DEPUTY CHIEF OF STAFF, G-1
300 ARMY PENTAGON
WASHINGTON, DC 20310-0300

DAPE-CPZ AUG 0 2 2006 -

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Documentation of Deployed Civilians

1. Effective immediately, the Civilian Personnel Operation Centers and
nonappropriated fund (NAF) human resource offices will document the assignments of
all Department of Army (DA) civilian employees deployed in support of military
operations or exercises in the Defense Civilian Personnel Data System (DCPDS).
These procedures do not apply to employees placed on regular details using Nature of
Action (NOA) code 0930. This requirement shall apply to all employees currently
deployed as of the date of this memorandum.

2. The enclosed document provides detailed processing instructions for appropriated
fund employees. NAF records will not have an assigned nature of action code, but data
fields will be manually updated using the Civilian Deployment Special Information Type
Dynamic Data Field method. Reference should be made to the enclosure to ensure that
complete and accurate data is submitted for processing in DCPDS.

3. Supervisors and managers of deployed appropriated fund civilians are asked to
initiate Request for Personnel Actions (RPAs) using the appropriate NOAs and codes,
as defined by the enclosure. Questions regarding specific processes should be directed
to your servicing Civilian Personnel Advisory Center.

4. The point of contact for Headquarters, DA is Ms. Pat Nabinett, (703) 325-0003,
DSN 221-0003, or email pat.nabinett@us.army.mil. The point of contact for NAF is
Mr. Bill McCune, (703) 325-7764, DSN 221-7764, or emall bill. mccune@us.army.mil.—
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