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The National Security Personnel System (NSPS) Guide to Specially Situated Employees for the FY 2009 performance cycle is available via NSPS Connect, in the Pay Pool Manager/Administrator quadrant (http://www.cpms.osd.mil/nsps/nspsconnect/paypool.html).
The guide outlines numerous specially situated employee circumstances and describes how each is processed.  For those situations handled within the Compensation Workbench (CWB), the guide indicates how to appropriately adjust the employee’s record in the CWB.  For those situations not handled within the CWB, the guide describes how these are processed manually.

The information in the guide is designed to supplement the statutory and regulatory basis for NSPS provided in 5 USC 9902, 5 CFR 9901, and the NSPS Implementing Issuances (DoD 1400.25-M, Subchapters (SC) 1910 through 1950).  Therefore, it must be read in conjunction with the law, regulation, and issuances.  
What are Specially Situated Employees?
Specially situated employees refer to NSPS employees in situations that may impact his/her eligibility for an NSPS rating and/or a performance payout.  For example, some NSPS employees are entitled to a salary increase even though he/she is not eligible for a rating.  These situations are outlined in the NSPS regulations and include employees that do not meet the 90-day minimum period under an NSPS performance plan as specified in 5 CFR 9901.407 due to one of the following reasons:
· Leave without Pay – Military Duty (LWOP-US);
· Leave without Pay – Workers Compensation;
· Temporary Assignments outside of NSPS;
· Union Duties;
· Long Term Training; or
· Approved Paid Leave.
Other special situations include employees that retire, separate, or take a position outside of NSPS; employees that move between pay pools between the end of the rating cycle and the effective date of the NSPS payout; and employees in pay pools that are cross-serviced (e.g., part of the pay pool receives their HR servicing from Navy and the other part from Army).
You are encouraged to consult with your servicing Human Resources office for supplemental local or Component guidance.
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