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NSPS Transition Managers’

Staffing Bulletin 07-02

Subject:  NSPS Reassignments

Reassignments under NSPS fall into two categories: management directed and employee initiated.

Management directed reassignments may occur when an employee is given new responsibilities, projects, assignments, or additional duties, etc. within the same or comparable pay band.

Managers’ may increase the employee’s current base salary by up to five percent.  At a minimum, the approval level for this type of increase may not be lower than one level above the authorized management official who approved the reassignment.  There are no limits to the number of times an employee may be reassigned by management and be eligible for up to a five percent increase with each reassignment.

A new position description is not required to support a reassignment.  The new responsibilities, projects, duties must be communicated by the supervisor to the employee and documented either through the employee’s position description or performance plan.  

A request for personnel action (RPA) is required for all reassignments that include an increase in salary.

Clearance of the Priority Placement Program (PPP) is not required as long as the position does not have higher promotion potential (for example, reassign within PB 2 with target to PB-3).

CPOC’s are not required to verify that a change of duties occurred.  CPOC’s will ensure that the reassignments with pay increases have the appropriate higher level approval.  The gatekeeper checklist will be used to document the approval.

Employee initiated reassignments occur when an employee actively seeks a new position or duties by applying for a position via a vacancy announcement, or requesting assignment to a position that is within the same or comparable pay band to the position they currently hold.  


Managers’ may increase the employee’s current base salary by up to five percent.  At a minimum, the approval level for this type of increase may not be lower than one level above the authorized management official who approved the reassignment.  There are no limits to the number of times an employee may be reassigned; however, an employee may only receive up to a total of a five percent equivalent increase to base salary for these types of reassignments in a 12 month period.  The 12 month period begins with the first reassignment.

Clearance of the PPP is required.  

CPOC’s will ensure that the reassignments with pay increases have the appropriate higher level approval and that the limit of 5% within a 12 month period is not exceeded. 
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