NSPS_Preview_Screen BOA

Listed below are all of the reports that are contained in the above named BOA document and a brief explanation of each report.  
Master List – Alpha:  This report is just an alpha roster of everyone in the preview screen with some basic data
Master List – Org:  Same report as the above alpha roster but broken down by org component
Master List – Pay:  This is an alpha listing of all employees in the preview screen with the pay related data elements.  This report also totals the pay columns which may be useful for Resource Management type who are trying to calculate what money will be needed once the employees are converted to NSPS.

Errors & Warnings:  This report only shows the records that received either error or warning messages.  We created a variable called “Alert Message Null” that shows the word “true” if it is null and says “false” if it has an alert or warning message.  We filtered on this variable where it says “false” so that it only shows those records that have alert messages.  We hid this variable in the table so it won’t be seen.  Every time you refresh this BOA document, it will pick up new messages and won’t pick up those that got fixed.
Changed Data:  Each time you “refresh” or “rebuild” the preview screen it will show in the changed data column if any data was changed on that record.  This report shows only those records that may have changed data once you start refreshing the preview screen and export to Excel and refresh the BOA document again.  We have also created a variable called “Chg’d Data Null” for this report that shows the word “true” if it is null and says “false” if it has any changed data.  We then filtered on this variable where it says “false” so that it only shows those records that have changed data.  We have hidden this variable in the table so it won’t be seen.  Every time you refresh this BOA document, it will pick up anything that is in the chg’d data column on the preview screen.

Grade Retention:  This report shows anyone with on a PRD of A, B, E, F, U, or V.  We  filtered this report where it will only show those on these PRDs.  If no one shows up on this report it means there are no employees on those PRDs. We added the fields that seemed to be pertinent to retained grade records.
Pay Retention:  This report shows anyone with on a PRD of 3, J, K, or R. We did not include the PRD U or V’s, since they are covered on the Grade Retention report.  We filtered this report where it will only show those on these PRDs.  If no one shows up on this report it means there are no employees on those PRDs.

Special Salary:  This report shows anyone with on a PRD of 2, 4, 5, 6, 7, C, M, P, S, or T. We filtered this report where it will only show those on these PRDs   If no one shows up on this report it means there are no employees on those PRDs.

GS\GM-14 and Above:  This is an alpha roster of those employees who are GS or GM-14s so a determination can be made of the correct pay band.  This report shows what the preview screen has determined to be their pay band.  We included some of the pertinent fields that may help in that determination.  We filtered on the present grade where it is greater than or equal to 14. We sorted this report by high grade to low grade and then by pay band so comparisons can be made.

Supv GS-5\9\10\11:  This report shows any employees that are GS-5, 9, 10, or 11 supervisors.  It is filtered on grade equal to either 5, 9, 10, or 11, and on supervisory status equal to 2.  These may present possible overrides based on the criteria in the NSPS Conversion Guidance.
Supv Check:  This report is for the purpose of checking to make sure the supervisory status codes are showing correctly on all employees and vacant positions that will be converted in the preview screen.  We sorted this report by supervisory status where all supervisors are listed first, then sorted by position title within supervisory status so all like positions will be grouped together and are easier to check.

Supv (CSRA):  This report shows all employees with a supervisory status of either 4 or 5 and what the preview screen has determined they will be converted to.  It is filtered on the current supervisory status of 4 and 5.

Leader Positions:  This report shows all employees and positions with a supervisory status of 6 and what the preview screen has determined they will be converted to. It is filtered on the current supervisory status of 6.
Target Positions:  This report shows all employees that are not at the full performance level and what pay schedule and band that the preview screen has determined they will be converted to.  We created a variable which uses the logic (If Target Grade is not equal to permanent grade then list the words “Target Position”.  We filtered on the “Target Positions” variable to only show those that say “Target Position”.  We hid this in the table block.  Therefore you are only seeing those employees on target positions.  This list can be used to verify that all employees are on the right target grades, etc.  We  added a column called “Date Due for Career Promotion” so that this report could be annotated with the date the employee was due for their career promotion.  This way you can make sure the organization submits an RPA for the career promotion if it is due before their conversion to NSPS.  It is also helpful to know if someone is due a career promotion shortly after the NSPS conversion since you want to be prepared for what kind of action will be taken and how the pay will be set once they are converted to an NSPS position. 
Pos Title Check:  This report shows the old position title and the new position title that the preview screen has arrived at before they are manually changed.  On further refreshes, you will be able to check your positions titles as they are updated on the preview screen.  It is sorted by the old position title so that you can have all of the same type positions grouped together for easier review.  You could resort this by position number also if you truly want all of the same positions grouped together.

FLSA\PATCOB:  This report shows the FLSA codes and the To Occ Cat Code that the preview screen has determined.  It is sorted by position title and then by FLSA.

1101 and 1173 positions:  This report shows those employees in the 1101 and 1173 position to verify what pay schedule they will be converted to based on the NSPS Conversion Guidance.  It is filtered on series equal to either 1101 or 1173.  This report is sorted by series.
Special Occ Series:  This report shows all employees in the 332, 335, 351, 436, 440, 455, 470, 493, 592, 818, or 828 occupations series which will be converted to different occupational codes under NSPS.  It is filtered on the series equal to those listed above.  It is sorted by series.

Vacant Positions:  This report only shows the positions that are vacant that will be converted to NSPS positions if left there. It is filtered on the word “Vacant” in the Name column.  This report is sorted by the position number.
AUO:  This report only shows those employees that have an AUO code in the AUO column on the preview screen.  We created a variable called “AUO Not Null” that is there is a code in this field it will say “true”.  It is filtered on this variable to only show those that say “true”.  We have hidden this variable from the table.
LESI Check:  This report was designed to check every date of last equivalent increase for all employees.  It is sorted by step and then by grade within step.

Pos Occ\Appt Type\Ten\Conv Dates:  This report will help to check all appointment types, tenure, career conversion dates and date recommended conversion.  It is sorted by position occupied, appointment type, and then tenure.

Temps and Terms:  This report only shows employees with a position occupied of 0 or 3.  This will show who is coded as a temporary or term employee what their not to exceed dates are.  We created a variable called “Temp or Term” that if the position occupied is 0 or 3 it puts the word “Temp”.  We have filtered on the word “Temp” and hidden the variable in the table.
Acq Demo Supv:  This report shows any supervisory acquisition demo employees that are NH-IVs where their base salary is less than a GS-14 step 10 plus 5%.  A determination needs to be made on these employees to see if they meet the criteria for pay band 3.  It is filtered on only pay plan NH and grade 04.  I have created a variable called “NH-IV Check” that shows those employees that have a salary less than $106,187 which is the base pay for a GS-14 step 10.

602 and 680 series:  This report shows those employees in the 0602 and 0680 occupational series.  These employees need to have a determination made on them to see if they meet the criteria for conversion to YG, Pay Band 3.  This report is filtered to just show 0602 and 0680 series and it is filtered where supervisory status is not 2, 4, or 5 to just show non-supervisory positions.  This report is sorted by series.

Temp Prom:  This report shows employees who are currently on a temporary promotion, but will be converting to NSPS based on their permanent position of record.  This report should be reviewed to see if management wants to try to permanently promote these employees prior to the NSPS conversion.  If these employees will not be promoted permanently, and their not to exceed date goes beyond the NSPS conversion effective date, then they will be changed to lower grade before the conversion, and placed back on a temporary action after the NSPS conversion with their original not to exceed date.

Temp Reassign:  This report shows employees who are currently on a temporary reassignment, but will be converting to NSPS based on their permanent position of record.  This report should be reviewed to see if management wants to try to permanently reassign these employees prior to the NSPS conversion.  If these employees will not be reassigned permanently, and their not to exceed date goes beyond the NSPS conversion effective date, then their temporary reassignment will be terminated prior to conversion and then they will be placed back on a temporary reassignment after the NSPS conversion with their original not to exceed date.

