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1.
PURPOSE:  Proscribes procedure for the gaining activity to match job vacancies through the PPP. 

2.
APPLICABILITY:  This SOP applies to all activities serviced by a CPAC and a CPOC.  This SOP applies to the gaining activity.

3.
PROCESSES AND RESPONSIBILITIES:

a.  The servicing CPOC requisitions appropriate job vacancies against the DOD PPP.  If the vacancy is exempt from PPP, the CPAC describes the exemption in the Notes section of the SF 52.  The CPOC reviews the resumes against the job requirements provided by the manager and CPAC, arranges the resumes in priority order, and works one resume at a time.  In cooperation with the losing personnel office, identifies the well qualified.  The CPOC may initiate a qualifications dispute if the PPP candidate is not well qualified.  When a qualifications dispute occurs, the CPOC provides job, qualifications, and SME information to the Regional Coordinator, Component Coordinator, or the CARE Office as appropriate.  The CPOC sends the resume (or resumes if the CPOC receives multiple resumes of registrants all of the same priority and all obviously well qualified) to the CPAC.  [Block 1]

b.  CPAC forwards resumes to the selecting official and advises the manager of program alternatives.  [Block 2]

c.  The manager makes a selection and returns the resumes to the CPAC.  If more than one match, the selecting official indicates first, second, and third choice.  The manager will prepare travel orders, if necessary, after the PPP registrant has accepted the job offer.  [Block 3]

d.  The CPAC reviews the action and submits the documentation to the CPOC.  [Block 4]

e.  The CPOC contacts the losing personnel office to exchange job offer and acceptance information.  CPOC receives registrant’s acceptance, notifies the CPAC, and closes the PPP requisition.  [Block 5]

f.  The Regional Coordinator, Component Coordinator, or the CARE Office official resolves any qualifications dispute and notifies the CPOC.  [Block 6]

g.  The CPOC notifies the CPAC of the qualifications dispute result.  The CPAC informs the manager.  [Block 7]

4.  REFERENCES AND RELATED DOCUMENTS:


a.  DOD PPP Operations Manual, July 1998


b.  DOD 1400.20-2-M, Counseling Manual for DOD Program for Stability of Civilian Employment, November 1993

