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MEMORANDUM FOR SEE DISTRIBUTION 

SUBJECT: Amended Fiscal Year (FY) 2013 Administrative Furlough Guidance 
{Change 4) 

1. References: 

a. Assistant Secretary of the Army (Manpower and Reserve Affairs) Memorandum, 
17 May 2013, subject: Department of Army Fiscal Year (FY) 2013 Administrative 
Furlough with Changes 1- 3. 

b. Secre tary of Defense memorandum, 6 August 2013, subject: Reducing 
Furlough Days. 

2. On 6 August 2013, the Secretary of Defense announced a reduction of furlough 
days from 11 days (88 hours) to six days (48 hours) {reference 1.b.). 

a. The Secretary or Defense provided that Civilian employees, unless exempted 
from the furlough or governed by special ru les. must complete six days (48 hours) of 
furlough. Most employees who began furlough the week of July 8. 2013, will have 
achieved the six days ( 48 hours} of furlough by August 17, 2013. Employees who 
have not completed the required six days (48 hours) of furlough by August 17, 2013, 
must do so before the end of the fiscal year. 

b. An employee who took more than the required six days {48 hours} prior to 
DoD's reduction of the number of furlough days may retroactively cancel the excess 
furlough hours and substitute annual leave, subject to any labor relations obligations. 
Substituting excused absence for excess furlough hours is not authorized. 

c. With respect to newjy hired Civilian employees, reference 1.a., Appendix A, 
paragraph 1.k., is amended as follows: Newly hired Civilian employees whose 
furlough period began after the week of July 8, 2013, must complete an equivalent of 
two furlough days per fu ll pay period between the starting date for their furloughs and 
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August 17. 2013. A "newly hired Civilian employee" is an employee hjred from outside 
DoD. 

~~ 
MONT ?0~2..'3. 

Assist ecretary of the Army 
{M npower and .Reserve Affa1rs) 

DISTRIBUTION; 
ADMINISTRATIVE ASStSTANT TO THE SECRETARY OF THE ARMY 
COMMANDER 

U.S. AFRICA COMMAND 
U.S. EUROPEAN COMMAND 
U.S. PACIFIC COMMAND 
U.S. SOUTHERN COMMAND 
U.S. SPECIAL OPERATIONS COMMAND 
U.S. ARMY FORCES COMMAND 
U.S. ARMY TRAINING AND DOCTRINE COMMAND 
U.S. ARMY MATERIEL COMMAND 
U.S. ARMY PACIFIC 
U.S. ARMY EUROPE 
U.S. ARMY CENTRAL 
U.S. ARMY NORTH 
U .S. ARMY SOUTH 
U.S. ARMY AFRICA/SOUTHERN EUROPEAN TASK FORCE 
U.S. ARMY SPECIAL OPERATIONS COMMAND 
MILITARY SURFACE DEPLOYMENT AND DISTRIBUTION COMMAND 
U.S. ARMY SPACE AND MISSILE DEFENSE COMMAND/ARMY FORCES 

STRATEGIC COMMAND 
U.S. ARMY CYBER COMMAND 
U.S. ARMY NETVVORK AND ENTERPRISE TECHNOLOGY COMMAND/9TH 

SIGNAL COMMAND (ARMY) 
U.S. ARMY MEDICAL COMMAND 

(CONT) 
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QjSTRIBUTION (CONT) 
U.S. ARMY INTELLIGENCE AND SECURITY COMMAND 
U.S. ARMY CRIMINAL INVESTIGATION COMMAND 
U.S. ARMY CORPS OF ENGfNEERS 
U.S. ARMY MILITARY DISTRICT OF WASHINGTON 
U.S- ARMY TEST AND EVALUATION COMMAND 
U.S. ARMY INSTALLATlON MANAGEMENT COMMAND 

SUPERINTENDENT. U.S. MILITARY ACADEMY 
DIRECTOR, U.S. ARMY ACQUISITION SUPPORT CENTER 
EXECUTIVE DIRECTOR, ARLINGTON NATIONAL CEMETERY 
COMMANDER, U.S. ARMY ACCESSIONS SUPPORT BRIGADE 

CF: 
DOD EXPLOS ~VES SAFETY BOARD 
JOINT IMPROVISED EXPLOSIVE DEVICE DEFEAT ORGANIZATION 
OFFICE OF THE ASSISTANT SECRETARY OF THE ARMY (MANPOWER AND 

RESERVE AFFAIRS), ATTN: SAMR-CQ 
THE GENERAL COUNSEL, ATTN: SAGC (MS. JOHNSON) 
THE JUDGE ADVOCATE GENERAL, ATIN: DAJA-LE (MS. NUGENT) 
CHIEF, NATIONAL GUARD BUREAU 
CHIEF, A RMY RESERVE 
COMMANDER, U.S ARMY CYBER COMMAND 
OFFICE OF THE DEPUTY CHIEF OF STAFF FOR INTELLIGENCE, ATTN: DAMI­
CP (MS. WATSON) 
ARMED SERVICES BOARD OF CONTRACT APPEALS 
MILITARY ENTRANCE PROCESSING COMMAND 
SPECIAL INSPECTOR GENERAL FOR IRAQ RECONSTRUCTION 
SPECIAL INSPECTOR GENERAL FOR AFGHANISTAN RECONSTRUCTION 
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