
 

 Special Retirement Coverage 
 

Individual Service Credit/Individual Position Coverage 
 

References: 
 

a. 5 United States Code (U.S.C.) Sec. 8331, Definitions. 
 
b. 5 U.S.C. Sec. 8401, Definitions. 
 
c. 5 U.S.C. Sec. 8412, Immediate Retirement. 

  
d. 5 Code of Federal Regulations (CFR) Part 831, Subpart I, Law Enforcement 

Officers and Firefighters. 
 
e. 5 CFR Part 842, Subpart H, Law Enforcement Officers, Firefighters and Air 

Traffic Controllers. 
 
f. Department of Defense Instruction (DoDI) 1400.25, Volume 336 (DoD Civilian 

Personnel Management System:  Civilian Firefighters and Law Enforcement Officers), 
22 January 2015. 

 
g. DoDI 1400.25, Volume 331 (DoD Civilian Personnel Management System:  

Civilian Air Traffic Controllers (ATCs)), 26 January 2015. 
 
h. DoDI 1400.25, Volume 830 (DoD Civilian Personnel Management System:  

Civil Service Retirement System (CSRS)), 22 August 2014. 
 
i. DoDI 1400.25, Volume 840 (DoD Civilian Personnel Management System:  

Federal Employees Retirement System (FERS)), 22 August 2014. 
 
Individual Service Credit 
 
Under CSRS, an employee serving in a position which is not an approved law 
enforcement officer (LEO) or firefighter position may request a determination as to 
whether his or her service should be credited under special retirement provisions and, if 
it does qualify, whether the position should be deemed a primary or secondary position. 
Likewise, an employee or former employee (or survivor), who believes that a period of 
past service in an unapproved position qualifies as service in a primary or secondary 
position, may request a determination of SRC coverage from the agency where the 
claimed service was performed.  Such a determination will affect only the individual 
making the request.  The requesting employee has the burden of proving that his or her 
position meets the legal definition of LEO or firefighter in accordance with 5 CFR Sec. 
831.902.  Pursuant to 5 CFR Sec. 831.906, coverage in a position or credit for past 
service will not be granted for a period greater than one year prior to the date the 
employee's request is received.   
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Individual Position Coverage  
 
Under FERS, an employee in an unapproved SRC position may seek a determination 
that his or her position is properly covered under applicable special retirement 
provisions.  The determination affects all employees serving on the same numbered 
position description.  The employee has the burden of proving that his or her position 
meets the legal definitions of ATC, LEO or firefighter contained in 5 CFR Sec. 842.802.   
 
Air Traffic Controller  
 
An ATC position is not entitled to special retirement coverage (SRC) provisions unless 
the position description (PD) is approved by the Assistant Secretary of the Army 
(Manpower and Reserve Affairs (ASA(M&RA)) and documented in an official approval 
memo.  Employees who occupied ATC PDs that were not properly approved for SRC 
and were not eligible for approval will not be granted SRC service credit for the period of 
time that they occupied these positions. 

 
a.  Under the CSRS, employees determined to be in positions not properly 

approved for SRC based on qualifying ATC duties are not entitled to reconsideration or 
appeal rights (5 U.S.C. Sec. 8332).   

 
b.  If an employee is in a position not subject to SRC, and the employee does 

not, within 6 months after entering the position or after any significant change in the 
position, formally and in writing seek a determination from the Army that his or her 
position is properly covered by SRC, the Army’s determination that the service was not 
so covered at the time of the service is presumed to be correct.  Employees will submit 
requests for SRC determinations through their command channels.  The command will 
initiate a PD review upon receipt of an employee request and will forward the PD and 
SRC recommendation to the Civilian Human Resources Agency (CHRA).  If the 
Command endorses the employee’s request for SRC approval, the submission must 
include a command legal opinion (See Appendix A for guidance).  CHRA will review the 
submission and make an SRC recommendation to the ASA (M&RA).  The ASA (M&RA) 
will review all submitted information and issue a final, written decision.  The employee 
may appeal the final decision to the Merit Systems Protection Board (MSPB).   

 
c.  If the PD is determined to be eligible for SRC and approved by the appropriate 

authority, ATC positions (employees) are required to pay an additional .5% into their 
retirement fund.  Corrections will be initiated and processed by CHRA.  Once the 
correction to the employee’s record is processed, the Defense Finance and Accounting 
Services (DFAS) will establish an overpayment of wages for the period of service in 
which the additional contributions were not withheld; DFAS will issue a debt notification 
letter.  Employees will have an option of repaying the debt in full or establishing a 
repayment agreement. If an employee does not respond back to DFAS, the Payroll 
Office (PRO) will begin to involuntarily deduct 15% of the employee’s net disposable 
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pay.  Employees may apply for a waiver of indebtedness; debt waiver procedures will 
be provided to the employee.   
 

d. If the PD in question should never have been covered under SRC, the 
employee will be refunded for the additional contributions he or she made while 
erroneously covered under SRC. 

 
Law Enforcement Officer  

 
A Criminal Investigator position is not entitled to Law Enforcement Officer (LEO) SRC 
unless the PD has been approved by DoD as documented by an official approval 
memorandum which identifies the position by PD number.  Employees who occupied 
Criminal Investigator PDs that were not in fact eligible for SRC will not be granted 
special retirement service credit for the period of time that they occupied these 
positions. 

 
a.  Under CSRS, the employee may request a DoD determination that his or her 

service is creditable under SRC provisions for LEOs.  The request must be submitted 
through command channels.  The employee bears the burden of proof to support the 
request.  The employee may appeal the final decision to the MSPB.  

 
b.  If an employee is in a position not subject to SRC, and the employee does 

not, within 6 months after entering the position or after any significant change in the 
position, formally and in writing seek a determination from DoD that his or her position is 
properly covered by SRC, the Army’s determination that the service was not so covered 
at the time of the service is presumed to be correct.  Employees will submit requests for 
SRC determination through command channels.  The command will then initiate a PD 
review upon receipt of the request and forward the PD and SRC recommendation to 
CHRA.  If the recommendation is for SRC approval, the submission must include a 
command legal review which outlines why the PD meets the statutory and regulatory 
requirements for coverage (See Appendix A for guidance).  CHRA will review the 
submission and make an SRC recommendation to the Assistant G-1 for Civilian 
Personnel (AG1-CP).  The AG1-CP will review the submission and submit the final DA 
recommendation to the appropriate DoD authority who will review all submitted 
information and issue a final decision.  The employee may appeal the final decision to 
the MSPB. 

 
c. If the PD is determined to be eligible for SRC and approved by the appropriate 

authority, LEO positions (employees) are required to pay an additional .5% into their 
retirement fund. Corrections will be initiated and processed by CHRA.  Once the 
correction to the employee’s record is processed, the Defense Finance and Accounting 
Services (DFAS) will establish an overpayment of wages for the period of service in 
which the additional contributions were not withheld; DFAS will issue a debt notification 
letter.  Employees will have an option of repaying the debt in full or establishing a 
repayment agreement. If an employee does not respond back to DFAS the Payroll 
Office (PRO) will begin to involuntarily deduct 15% of the employee’s net disposable 
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pay.  Employees may apply for a waiver of indebtedness; debt waiver procedures will 
be provided to the employee.   
 

d. If the PD in question should never have been covered under SRC, the 
employee will be refunded for the additional contributions he or she made while 
erroneously covered under SRC. 

 
Firefighter  

 
A Firefighter position is not entitled to SRC benefits unless and until the PD has been 
approved by DoD as reflected in an official approval memo identifying the position by 
PD number.  Employees who occupied Firefighter PDs later determined not eligible for 
approval will not be granted SRC service credit for the period of time that they occupied 
these positions. 

 
a.  Under CSRS, the employee may request an agency determination that his or 

her service is creditable under SRC provisions for Firefighters.  The request will be 
submitted through command channels.  The employee bears the burden of proof to 
support the request.  The employee may appeal the final decision to the MSPB. 

 
b.  If an employee is in a position not subject to SRC, and the employee does 

not, within 6 months after entering the position or after any significant change in the 
position, formally and in writing seek a determination from DoD that his or her position is 
properly covered by SRC, the Army’s determination that the service was not so covered 
at the time of the service is presumed to be correct.  Employees will submit requests for 
SRC determinations through command channels.  The command will then initiate a PD 
review and forward the PD and an SRC recommendation to the CHRA point of contact 
listed in the SRC determination memorandum. If the recommendation is for SRC 
approval, the submission must include a command legal review which outlines why the 
PD meets the statutory and regulatory requirements for coverage (See Appendix A for 
guidance).  CHRA will review the submission and make an SRC recommendation to the 
AG1-CP.  The AG1-CP will review the submission and submit the final DA 
recommendation to the appropriate DoD authority who will review all submitted 
documentation and issue a final decision.  The employee may appeal an adverse final 
decision to the MSPB. 

 
c.  If the PD is determined to be eligible for SRC and approved by the appropriate 

authority, Firefighter positions (employees) are required to pay an additional .5% into 
their retirement fund.  Corrections will be initiated and processed by CHRA.  Once the 
correction to the employee’s record is processed, the Defense Finance and Accounting 
Services (DFAS) will establish an overpayment of wages for the period of service in 
which the additional contributions were not withheld; DFAS will issue a debt notification 
letter.  Employees will have an option of repaying the debt in full or establishing a 
repayment agreement.  If an employee does not respond back to DFAS the Payroll 
Office (PRO) will begin to involuntarily deduct 15% of the employee’s net disposable 



5 
 

pay.  Employees may apply for a waiver of indebtedness; debt waiver procedures will 
be provided to the employee.   
 

d.  f the PD in question should never have been covered under SRC, the 
employee will be refunded for the additional contributions while erroneously covered 
under SRC.  
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Appendix A 
Request for Determination Procedures 

 
Requests for individual service credit and/or position coverage shall be submitted 
through command channels.  The following documentation and information is required:  
 

a. Employee’s request: 
 
(1)  For LEOs, include a list of the provisions of Federal criminal law the incumbent 

was responsible for enforcing and arrests made.  
 

(2) For firefighters, include the number of fires fought, dates of fires, and position 
occupied while on firefighting duty. 

 
b. A statement as to when the request for individual service credit or position 

coverage was first received.  
 
c. The official PD and a statement as to whether the PD accurately reflects the 

duties of the position.  
 

d. A copy of the initial and any subsequent classification reviews, if available.  
 

e. A copy of the requester's current or most recent performance standards in the 
position (and the performance standards for the prior two years, if available).  

 
f. A copy of the Vacancy Announcement used to recruit for the position, if available.  

 
g. Documentation, such as a Standard Form 50, as to the date the requester 

entered the position. If there have been any substantial changes to the duties of the 
position since first held by the requester and when they were effected.  

 
h. Documentation as to the retirement system under which the requester is 

presently covered and/or was covered under at the time of the service at issue.  
 

i. For determinations under FERS, a statement as to whether the duties of the 
position are sufficiently rigorous that employment opportunities should be limited to 
young and physically vigorous individuals.  If so, state the basis for this opinion.  

 
j. A statement concerning whether the employee performs the duties that qualify 

him or her for SRC more than 50% of the time.  
 

k. A review by the command’s Legal Office.  
 

l. The command's endorsement on the eligibility determination.  
 

Send LEO and Firefighter requests to: 
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Department of the Army 
Office of the Deputy Chief of Staff, G-1 
6010 6th Street, Bldg. 1465 (Employment Policy Division) 
Mail Stop 5595 
Fort Belvoir, VA 22060 
 
Send ATC requests to: 
 
Department of the Army 
Office of the Deputy Chief of Staff, G-1 
Civilian Human Resources Agency 
3330 Raritan Avenue (Employment Policy Division) 
Aberdeen Proving Ground, MD 21005 
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Appendix B 
 

Related Links 
 
 
Title 5 United States Code: 
 
http://uscode.house.gov/ 
 
Title 5 Code of Federal Regulations: 
 
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&tpl=%2Findex.tpl 
 
DoDI 1400.25, DoD Civilian Personnel Management: 
 
http://www.dtic.mil/whs/directives/corres/html/CPM_table2.html  
 
Field Advisory Services Guide, Special Retirement Provisions for Law Enforcement 
Officers, Firefighters and Air Traffic Controllers (CAC enabled): 
 
https://dodhrinfo.cpms.osd.mil/Directorates/HROPS/Benefits-and-Worklife/Benefits-and-
Entitlements/Documents/Reference-Guides/RG_SpecialRetirementLEOFFATC_111.pdf  
 
Defense Finance and Accounting Services: 
 
http://www.dfas.mil/civilianemployees/debt/overpaymentofwages.html  

http://uscode.house.gov/
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&tpl=%2Findex.tpl
http://www.dtic.mil/whs/directives/corres/html/CPM_table2.html
https://dodhrinfo.cpms.osd.mil/Directorates/HROPS/Benefits-and-Worklife/Benefits-and-Entitlements/Documents/Reference-Guides/RG_SpecialRetirementLEOFFATC_111.pdf
https://dodhrinfo.cpms.osd.mil/Directorates/HROPS/Benefits-and-Worklife/Benefits-and-Entitlements/Documents/Reference-Guides/RG_SpecialRetirementLEOFFATC_111.pdf
http://www.dfas.mil/civilianemployees/debt/overpaymentofwages.html
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