DEPARTMENT OF THE ARMY
OFFICE OF THE DEPUTY CHIEF OF STAFF, G-1
300 ARMY PENTAGON
WASHINGTON, DC 20310-0300

DAPE-CPZ

MEMORANDUM FOR SEE DISTRIBUTION
11 My

SUBJECT: Firefighter Special Retirement Coverage 201

1. This memorandum transmits Department of Army guidance for requesting special
retirement coverage for firefighter positions and service credit for special retirement
coverage for Firefighters who encumber those positions. The Assistant G-1 for Civilian
Personnel has implemented a corrective plan of action to obtain special retirement
coverage approval for Firefighter position descriptions (PDs) created before 25 April
2010. Effective with the date of this memorandum, no Firefighter may be assigned to a
Firefighter position which has not been approved for special retirement coverage.
Command's Delegated Classification Authority is only applicable to the position’s
classification, it cannot be used for Special Retirement Coverage determination.

2. Special retirement coverage for Firefighter positions, GS-0081-3 through 6 and Lead
Firefighter positions, GS-0081-6 through 7, approved under the global special
retirement coverage, authorized by Under Secretary of Defense for Personnel and
Readiness memorandum dated 22 July 1994, remains in effect for positions classified
prior to March 2004. All positions classified under the Firefighter position classification
standard issued in March 2004 must have an individual approval. The Civilian Human
Resources Activity will document position approvals on the official position description
and retain the official Department of Army record of special retirement coverage
approval.

3. Instructions for developing and submitting requests for Firefighter special retirement
coverage and service credit for special retirement are enclosed. The local Fire Chief
will prepare and submit requests for special retirement coverage and/or service credit
for special retirement coverage thru the local Civilian Personnel Advisory Center, to the
Employment Policy Division, Assistant G-1 for Civilian Personnel, Headquarters,
Department of Army, with a copy furnished to the command headquarters. Requests
which meet the requirements for special retirement coverage and/or service credit will
be endorsed for approval and submitted to the Under Secretary of Defense for
Personnel and Readiness.
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4. Commands are strongly encouraged to develop and implement standard Firefighter
PDs to minimize the need for individual requests for special retirement coverage. The
Civilian Human Resources Activity, Human Resources Programs Division, is available
to advise and assist should commands decide to establish and implement standard
PDs. Any standard PD established must have DoD approval for special retirement
coverage prior to implementation within the command.

5. Questions concerning special retirement coverage for firefighters may be directed to
the Benefits, Allowances and Pay Branch, ATTN: Drew Davis, (703) 325-1336, DSN:
221-1336, email andrew.bray.davis@us.army.mil.

WhLhowar
Encl: TONY WHITEHOUSE
Deputy Assistant G-1 for Civilian Personnel

DISTRIBUTION:

Command, Human Resources Directors
U.S. Army Training and Doctrine Command
U.S. Army Material Command
U.S. Army Installation Command
U.S. Army Medical Command
U.S. Army Criminal Investigation Command

Director, Civilian Human Resources Activity
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Guidelines for Requesting Special Retirement Coverage
for Firefighter (FF) Positions

1. References:

a. 5 USC 8331 (21) and 8401 (14), Civil Service Retirement System and
General Provisions, Firefighters.

b. 5 CFR 831, Subpart H and I,

c. DoD Field Advisory Services Reference Guide, March 2009, subject: Special
Retirement Provisions for Law Enforcement Officers, Firefighters and Air Traffic
Controllers.

2. This guidance is provided to help ensure that requests for Special Retirement
Coverage (SRC) are processed consistently throughout the Department of Army (DA). It
is intended to provide general guidelines only.

3. There are two types of SRC that can be requested, primary/rigorous coverage or
secondary coverage.

a. Primary/rigorous coverage as defined by 5 CFR §831.902 for CSRS employees,
applies to positions that perform work directly connected with controlling and
extinguishing fires or maintaining and using firefighter apparatus and equipment.
Rigorous coverage as defined by 5 CFR §842.802 for FERS employees, applies
to positions that the duties of are so rigorous that employment opportunities
should, as soon as reasonably possible, be limited (through the establishment of
a maximum entry age and physical qualifications) to young and physically
vigorous individuals whose primary duties are to perform work directly connected
with controlling and extinguishing fires.

b. Secondary coverage as defined by 5 CFR 3831.902 and §842.803 for CSRS and
FERS employees, respectively, applies to positions that are clearly in the field of
firefighting, are in an organization having a firefighting mission, and are either
supervisory; that is, a position whose primary duties are as a first-level supervisor
of firefighters in rigorous positions; or administrative; that is, an executive,
managerial, technical, semiprofessional, or professional position for which
experiences in a rigorous firefighting position, or equivalent experience outside
the Federal Government, is a mandatory prerequisite.
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4. The only official authorized to deny or approve a SRC request is the Under Secretary
of Defense (Personnel and Readiness) as noted in 5 CFR Part 831.906 and 5 CFR
842.807.

5. To request coverage for a newly established or an unencumbered position
description, a memo requesting approval for SRC must be submitted. The memo must
include the following:

a. A list of all Position Descriptions (PDs) for which approval is sought and copies
of the official PDs.

b. Justification for primary coverage or secondary coverage and whether
coverage is for the Civil Service Retirement System (CSRS), the Federal
Employee Retirement System (FERS), or both.

c. A statement certifying that the submitted positions comply with statutory
requirements by limiting the maximum entry age to 37.

d. If required for the position, a statement which certifies that physical fithess
training is required.

6. To request coverage of an encumbered, but unapproved position description, a
memo requesting approval for SRC must be submitted. The memo must include the
- following:

a. A list of incumbents and whether they ars seeking primary or secondary
coverage and whether they are covered by CSRS or FERS.

b. A statement which certifies incumbents rneet the requirements for special
retirement coverage and SF50's which validate that those requirements have
been met.

c. A list all of PDs that the incumbent has been assigned to since the retroactive
date, and if any were previously approved, date PDs were of SRC approval, if
retroactive coverage is sought.

d. A statement certifying that the submitted positions comply with statutory
requirements by limiting the maximum entry age to 37.

e. If required for the position, a statement which certifies that physical fitness
training is required.
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f. The Notification of Personnel actions (SF-50) placing the incumbents on the
PDs being requested for coverage.

g. SF-50’s showing the incumbent has the required three years of primary
service, for secondary coverage request.

h. A request for a waiver, on behalf of the employee, if the 6 month time limit to
request coverage has passed, as set forth in the provisions of 5 CFR 842.804.

i. A request for a waiver, on behalf of the employee, if the retroactive service
occurred more than a year prior to the subrnission of the request, as set forth in
the provisions of 5 CFR 831.906.

7. When requesting coverage for a group of firefighters under PDs that have already
been approved, the package must include:

a. A spreadsheet containing the pay plan, series, grade, the position title, the
position number, the date the individual was assigned to the PD, the employee's
name, the employee's social security number, the length of time assigned to the
position, and the employee's retirement plan code. The spreadsheet should also
indicate whether primary or secondary coverage is sought.

b. SF-50's showing the incumbents have the required three years of primary
service, for secondary coverage request.

c. A statement certifying that the submitted positions comply with statutory
requirements by limiting the maximum entry age to 37.

d. If required for the position, a statement which certifies that physical fitness
training is required.

8. All packages must be approved by the Fire Chizf, the CPAC Director, and the
Garrison Commander/Garrison Manager or the command equivalent at installation level
before being sent to the Assistant G-1 for Civilian Personnel (AG-1 CP), Employment
Policy Division. Command headquarters organizations must be provided a copy of the
request at the time of submission to AG-1 CP for action.
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Encls:

Encl 1: Template of Request memorandum for unancumbered positions
Encl 2: Template of Request memorandum for retroactive credit for employees
Encl 3: Template of Spreadsheet for mass request
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APPROPRIATE LETTERHEAD FOR SUBMITTING OFFICE

INITIAL UNECUMBERED POSITION APPROVAL MEMO

Office Symbol

MEMORANDUM FOR OFFICE OF THE ASSISTANT G-1 FOR CIVILIAN
PERSONNEL, EMPLOYMENT POLICY DIVISION, BENEFITS, ALLOWANCES AND
PAY BRANCH, 2461 EISENHOWER AVE, ALEXANDRIA, VA 22331

SUBJECT: Request for Special Retirement Coverage for Firefighter Position(s)

1. Request formal approval of special retirement coverage for the below listed position
description (PD) (Enclosure 1), retroactive to the date it was classified, located in
<Organization name and physical location>

(The next paragraph is dependent on the type of coverage being requested. Use
paragraph 2a for primary, paragraph 2b for secondary. If the package has multiple PDs
for both categories, use both paragraphs just label as 2 and 3 instead of 2a and 2b)

2a. We support the request for coverage in the “primary/rigorous” category for the
attached positions:

a. <Title of position>, <pay plan, series, grade>, Position Description (PD) #, <date
PD was classified>

2b. We support the request for coverage in the “secondary” category for the attached
position:

a. <Title of position>, <pay plan, series, grade>, Position Description (PD) #, <date
PD was classified>

3. Within the Department of Defense, the authority to determine coverage for
firefighters under the special retirement provisions of the Civil Service Retirement
System (CSRS) and the Federal Employees’ Retirement System (FERS) rests with the
Under Secretary of Defense for Personnel and Readiness (USD (P&R)). The USD
(P&R) approved special retirement coverage for Department of the Army Firefighters
GS-0081-03 through 06 (with appropriate parenthzatical) and Lead Firefighter GS-0081-
06 through 07 (with appropriate parenthetical) on 22 July 1994. Firefighter positions
within the Department of the Army comply with the statutory requirements of title 5,
United States Code, by limiting the maximum entry age for firefighters to 37. This is
published in DoD 1400.25 SC336.5.2.1 dated December 1996. , dated

, executes this by requiring employing agencies meet DoD guidance.

(The following paragraph will change depending on whether the position is Primary or
Secondary and whether a waiver is necessary)
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4a. | certify that this position meets the requirements for special retirement coverage as
a primary/rigorous position under 5 CFR §831.902 and §842.803 for CSRS and FERS
employees, respectively. This position performs primary duties directly connected with
controlling and containing/extinguishing of structural and aircraft fires, rescuing persons
endangered by fire, driving firefighting vehicles, and operating pumping and ladder
equipment. Physical fitness training is required on a weekly basis, as reflected by Army
directive/instruction , dated

4b. | certify that this position meets the requirements for special retirement coverage as
a secondary position under 5 CFR §831.902 and §842.803 for CSRS and FERS
employees, respectively.

5. The point of contact for this action is <fill in point of contact phone number and
email>.

Encls Signature Authority
Title of Above
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RETROACTIVE SERVICE CREDIT MEMO

Office Symbol

MEMORANDUM FOR OFFICE OF THE ASSISTANT G-1 FOR CIVILIAN
PERSONNEL, EMPLOYMENT POLICY DIVISION, BENEFITS, ALLOWANCES AND
PAY BRANCH, 2461 EISENHOWER AVE, ALEXANDRIA, VA 22331

SUBJECT: Request for Special Retirement Coverage for Firefighter Position(s) —
<Firefighter X>

1. Request formal retroactive service credit be given to <Firefighter X>, who occupied
the below listed position description (Enclosure 1), retroactive to the date the individual
was assigned to this position. The Standard Form 50 (Notice of Personnel Action)
assigning <Firefighter X> to the position is attached at Enclosure 2.

2. The position description is attached for the following firefighter position for which we
are requesting approval of special retirement coverage:

<Title of position>, <pay plan, series, grade>, Position Description (PD) #, <date PD
was classified>

3. Within the Department of Defense, the authority to determine coverage for
firefighters under the special retirement provisions of the Civil Service Retirement
System (CSRS) and the Federal Employees’ Retirement System (FERS) rests with the
Under Secretary of Defense for Personnel and Readiness (USD (P&R)). The USD
(P&R) approved special retirement coverage for Department of the Army Firefighters
GS-0081-03 through 06 (with appropriate parenthetical) and Lead Firefighter GS-0081-
06 through 07 (with appropriate parenthetical) on 22 July 1994. Firefighter positions
within the Department of the Army comply with the statutory requirements of title 5,
United States Code, by limiting the maximum entry age for firefighters to 37. This is
published in DoD 1400.25 SC336.5.2.1 dated December 1996. Army regulation )
dated , executes this by requiring employing agencies meet DoD guidance.

(The following paragraph will change depending on whether the position is Primary or
Secondary and whether a waiver is necessary)

4a. | certify that this position meets the requirements for special retirement coverage as
a primary/rigorous position under 5 CFR §831.9022 and §842.803 for CSRS and FERS
employees, respectively. The incumbent of this position performs primary duties directly
connected with controlling and containing/extinguishing of structural and aircraft fires,
rescuing persons endangered by fire, driving firefighting vehicles, and operating
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pumping and ladder equipment. | certify that physical fitness training is required on a
weekly basis, as reflected by Army directive/instruction , dated

Therefore, request waiver of the six month time limit for submlssmn and the one year
retroactive time limit, as well as approval of this position as a primary/rigorous firefighter
position for purposes of special retirement coverage.

4b. | certify that this position meets the requirements for special retirement coverage as
a secondary position under 5 CFR §831.902 and §842.803 for CSRS and FERS
employees, respectively. The incumbent of this position meets all requirements to
qualify for secondary coverage. Therefore, request waiver of the six month time limit for
submission and the one year retroactive time limit, as well as approval of this position
as a secondary firefighter position for purposes of special retirement coverage.

5. The point of contact for this action is <fill in point of contact phone number and
email>.

Encls Signature Authority
Title of Above
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FIREFIGHTERS PDS INVOLVED IN REQUESTS FOR INDIVIDUAL COVERAGE

Position Title

PD Number

Dates
Assigned to
PD(s)

Dates

Removed from (Last name, First

PD(s)

Name Employee

name)

Retirement

Plan

GS-0081-07 FIREFIGHTER 34415 (P) 1/1/2004 2/4/2006 Employee 1 XXXXXX K
GS-0081-08 |FIREFIGHTER 34568 (P) 2/5/2006 Present Employee 1 XXXXXX K
GS-0081-09 LEAD FIREFIGHTER 35007 (P) 3/18/2009 Present Employee 2 KXXXXXX K
YC-0081-01 SUPV FIREFIGHTER 35897 (S) 8/29/2004 9/24/2005 Employee 3 XXXXXX K
GS-0081-08 FIREFIGHTER 34865 (P) 9/25/2005 Present Employee 3 XXXXXX K
GS-0081-09 LEAD FIREFIGHTER 35008 (P) 5/15/2006 Present Employee 4 XAXXXX K
YC-0081-02 FIRE CHIEF 568320 (S) 8/8/2004 Present Employee 5 XXXXXX K

(P) - primary coverage requested
(S) - secondary coverage requested




